OPERATION BARNABAS SUPPORT MONEY POLICY

Please read this carefully before requesting reimbur sement of OB funds:

1. All money received in the office will be creditéo the account of the team member indicated.

2. Only after the full amount required by the officas been received (base cost of $3089 plus $100
confirmation deposit), will we begin to transfenfis or allow for requests for reimbursements.

3. Money that exceeds the support total of $3089 Ineareimbursed to the family for the items lisbedow.
Receipts are required in order for us to be ableitoburse for these expenses, except for teartsshir
a. Fortransportation - to orientation and home after the ministry iglovRecord is needed of the

number of miles traveled by car, airline ticketaipt, etc.

b. Foroutfits - required for Operation Barnabas. This wouldude the OB outfit (dress,
shirt/pants, T-shirts) that iequired. For example, we only requiome T-shirt of each style. If
the team member chooses to purchase nooig,one would be subject to refund. Reimbursement
is not included for accessories purchased to be with the OB outfit (shoes, belts, etc.) or any
additional clothing not required for OB.

4. Please submit onbne request for refunded moneflease hold refund requests until all original
receiptsare collected. Submit asonerequest, so one check can beissued.

5. Before reimbursement is possible,@GRIGINAL INVOICE (not a photocopy, if possible) must be on file
in our office. This is for tax purposes. We ao¢ able to issue reimbursements without receiptexfor
items ordered through the OB office (ie OB T-/)irt

6. If, after the above expenses have been reimihuttsere is still money left in a team member'sacot, it
can be:

A) applied to another OB team member's account
Note: extra funds may not be transferred to a non-OBers Momentum registration.

B) donated to the OB Scholarship fund

C) applied to the OB General account

Note: Due to IRSregulations, no donated monies can be returned directly to an
individual team member without receipt and verification as a ministry related expense.

Each team member receives donor reportsfor the purpose of thanking donorsaswell as knowing when your
needed support level has been reached. It istheresponsibility of each team member to notify his’her church
and donorswhen his’her necessary support level has been reached.

7. All requests for reimbursements must be mad8dptember 1, 2010. Accounts will be cleared by thi
date and reimbursement will no longer be possible.

IMPORTANT: REPORTING OB COSTS

Your support letter and any other communicatiosupporters can include only the support amountrgyja by
CE National in the "finances due to CE National #2089 statement. If any additional cost for ministgfated
expenses are requested (ie. transportation totatien); it must be listed separately to what the expense covers
and the dollar amount. ( ie. transportation tordagon - $300).

Any additional costs (outside of transportatiomt@ntation and your OB outfit/shirts) which aredad to a support
letter must be cleared first by CE National to assuqualifies as a ministry related expense.




